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A Best Book of the Year: NPR and Boston Globe Finally a
novel that puts the "pissed" back into "epistolary." Jason
Fitger is a beleaguered professor of creative writing and
literature at Payne University, a small and not very
distinguished liberal arts college in the midwest. His
department is facing draconian cuts and squalid quarters,
while one floor above them the Economics Department is
getting lavishly remodeled offices. His once-promising
writing career is in the doldrums, as is his romantic life, in
part as the result of his unwise use of his private affairs for
his novels. His star (he thinks) student can't catch a break
with his brilliant (he thinks) work Accountant in a Bordello,
based on Melville's Bartleby. In short, his life is a tale of woe,
and the vehicle this droll and inventive novel uses to tell
that tale is a series of hilarious letters of recommendation
that Fitger is endlessly called upon by his students and
colleagues to produce, each one of which is a small
masterpiece of high dudgeon, low spirits, and passiveaggressive strategies. We recommend Dear Committee
Members to you in the strongest possible terms.
Published by the Boy Scouts of America for all BSA
registered adult volunteers and professionals, Scouting
magazine offers editorial content that is a mixture of
information, instruction, and inspiration, designed to
strengthen readers' abilities to better perform their
leadership roles in Scouting and also to assist them as
parents in strengthening families.
Provides guidelines and examples for handling research,
outlining, spelling, punctuation, formatting, and
documentation.
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A professor of sociology at the University of California
presents the findings of his survey of admissions at
Princeton, revealing a century of exclusion that cuts to the
core of the American experience, while raising important
questions about the stratification of higher education in
America. Reprint.
Colleges Worth Your Money
Communicating Well With Students, Staff, Parents, and the
Public
Sat Vocabulary
The Invisible Life of Addie LaRue
School, Family, and Community
Scientific Teaching
Write Your Way Into the Graduate School of Your Choice

DedicationDisciplineDeterminationDepend
ing on Family An Extraordinary Guide
for All Students to Achieve Amazing
Success! Finally, an educational guide
for all students! Moving from Ordinary
to Extraordinary: Strategies for
Preparing for College and Scholarships
is a step by- step guide to achieving
amazing success in high school and
beyond. It is a must-read for all high
school students and their parents. Dr.
Sharnnia Artis shares the Extraordinary
tips that allowed her to receive over
$200,000 in scholarships and acceptance
to every college she applied to as a
high school senior. Being an
Extraordinaire is a 4-D undertaking
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that requires dedication, discipline,
determination, and depending on your
family, friends, teachers, and mentors!
Dr. Artis offers an amazingly
straightforward approach for preparing
ordinary students for Extraordinary
success. Learn how to set goals and
accomplish them in a competitive
environment. Become an Extraordinary
person who stands out from the
ordinary. Impress college admissions
representatives, scholarship
committees, and potential employers.
You can achieve Extraordinary success!
A Treasure Trove of Tools and Tips to
Help You Build Your Best Business
School Application GETTING INTO
BUSINESS SCHOOL is based on a simple
but powerful observation: Applicants
who apply successfully to business
school master a finite number of the
most important application skills and
strategies. What are these skills and
strategies? The answer to this question
is the basis of this book. Readers will
find 100 easy-to-follow tips and a
complete range of sample documents,
including 50-plus sample application
essays covering all ten major MBA
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essays types, as well as exhibits
highlighting relevant application
documents: sample letters of
recommendation with critiques; an
interview evaluation form complete with
interviewer's comments; an interview
thank-you note; sample employment
records and professionally formatted
résumés; and extracurricular
presentations showing how candidates
present their awards and recognition,
community service, collegiate
activities, and hobbies and interests.
Read this book and gain an insider’s
understanding of all MBA application
strategies in order to: •Anticipate the
likely reasons for acceptance and
rejection at the most competitive
business schools •Understand the
interplay of both quantitative and
qualitative admissions components
•Write compelling admissions essays
•Present a powerful employment record
•Obtain detailed letters of
recommendation •Maximize your ability
to answer interview questions with
insightfulness and confidence
•Personalize your record of
extracurricular involvement This book
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provides coverage of all seven MBA
application components with an in-depth
focus on how to write superior
application essays. “In my 15 years
running MBA admissions operations at
four top schools, I have never reviewed
a more helpful admissions manual. It is
a must for all serious MBA candidates.”
—Dr. Steven DeKrey, President, Asian
Institute of Management; former GMAT
Committee Chair, Graduate Management
Admission Council
Offers tips on writing an effective
personal statement for graduate school,
including thirty successful examples;
instructions on style, format, concept,
and theme; and preparation strategies
for an interview.
Minimize site-based risk while
respecting the legal rights of
students, staff, and parents! These
recognized school law experts translate
the intricacies of school law into
proactive day-to-day leadership
practice. This second edition contains
programmatic guidance for other school
district personnel, "management cues"
and "risk management guidelines," a
comprehensive index, and references to
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landmark court cases, coverage of the
No Child Left Behind Act, and
information on state-created danger and
deliberate indifference. School
administrators can quickly find
guidance on issues such as: Staff
selection and evaluation Student rights
and discipline Special education and
IDEA regulations Copyright law Search
and seizure Sexual harassment and
exploitation
Cash for Grad School (TM)
Clinical Teaching in a Nutshell
The Most Readable College Guide on
Earth
How to Write Successful Letters of
Recommendation
A Graduate Student's Guide to Teaching
Becoming a Health Psychologist
Writing Recommendation Letters
The college planning and application
process is not an impenetrable mystery.
The sooner you understand how it works,
the sooner you can empower your child
to make informed college decisions.
Stop procrastinating!This book tells
the story of Michelle, a determined mom
who will stop at nothing to ensure that
her son, Jack, has plenty of choices
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for college. When Jack announces he
needs to start thinking about college,
Michelle panics -- but only for a
moment. Stairway to College Heaven
traces Michelle's journey from
confusion to confidence. Led by three
enthusiastic, nacho-loving guides,
Michelle discovers the obstacles that
lurk ahead and finds the strategies to
overcome them.Victoria Tillson Evans,
Jonathan Perkins, and Phil Sung, have
teamed up to bring you a wealth of
practical advice about your family's
college journey. Victoria earned her BA
from Johns Hopkins University and her
AM and PhD from Harvard University; she
runs Distinctive College Consulting in
Bethesda, Maryland. Jon earned his BA
from Stanford University and his JD
from Harvard Law School; he offers
college counseling services through
Essaywise in Palos Verdes Estates,
California. Phil earned his BA from
Stanford; he provides college
counseling and ACT/SAT test prep
services through Essaywise in Palo
Alto, California. The Stairway to
College Heaven awaits. Are you ready to
take the first step?
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Becoming a Health Psychologist provides
an overview of the different training
paths students can take to prepare
themselves for graduate school and
careers in the field of health
psychology. You’ll find tips on how to
choose and apply for graduate programs
as well as numerous practical examples
such as emails to potential advisors
and questions to ask during interviews.
Throughout, the authors provide
examples of different health psychology
careers, along with references,
resources, and first-hand experiences.
It details what is involved in becoming
a health psychologist, what a health
psychology career entails, and how to
reach that goal. The inclusion of tips
from a diverse group of successful
students, early career, and senior
health psychologists makes this book an
invaluable resource for anyone looking
to start their career or for advisors
who are counselling students about
career choices. For many readers, this
book may serve as "the mentor they
never had".
Designed specifically for parents, this
guide teaches you strategies that give
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your child the best opportunity to
become a college athlete. This easy-toread guidebook contains valuable
recruiting tips, detailed appendixes,
sample letters and forms, and a Q & A
section that can be used by athletes in
all sports. Learn the secrets of
recruiting. Written by Dan Spainhour
who has more than 25 years of college
and high school coaching experience.
Spainhour recently returned to high
school coaching after serving as the
director of basketball operations for
Florida State University. At Florida
State, Spainhour was involved in all
phases of the men's basketball office.
He handled on-campus recruiting,
recruiting mailings, fiscal matters,
team travel, and academic development.
As an athletic director as well as
baseball and basketball coach, he has
helped students earn numerous
scholarships. His experience at both
the high school and college level
convinced him there was tremendous need
for this guide.
A special fiftieth anniversary edition
of Kurt Vonnegut’s masterpiece, “a
desperate, painfully honest attempt to
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confront the monstrous crimes of the
twentieth century” (Time), featuring a
new introduction by Kevin Powers,
author of the National Book Award
finalist The Yellow Birds Selected by
the Modern Library as one of the 100
best novels of all time SlaughterhouseFive, an American classic, is one of
the world’s great antiwar books.
Centering on the infamous World War II
firebombing of Dresden, the novel is
the result of what Kurt Vonnegut
described as a twenty-three-year
struggle to write a book about what he
had witnessed as an American prisoner
of war. It combines historical fiction,
science fiction, autobiography, and
satire in an account of the life of
Billy Pilgrim, a barber’s son turned
draftee turned optometrist turned alien
abductee. As Vonnegut had, Billy
experiences the destruction of Dresden
as a POW. Unlike Vonnegut, he
experiences time travel, or coming
“unstuck in time.” An instant
bestseller, Slaughterhouse-Five made
Kurt Vonnegut a cult hero in American
literature, a reputation that only
strengthened over time, despite his
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being banned and censored by some
libraries and schools for content and
language. But it was precisely those
elements of Vonnegut’s writing—the
political edginess, the genre-bending
inventiveness, the frank violence, the
transgressive wit—that have inspired
generations of readers not just to look
differently at the world around them
but to find the confidence to say
something about it. Authors as wideranging as Norman Mailer, John Irving,
Michael Crichton, Tim O’Brien, Margaret
Atwood, Elizabeth Strout, David
Sedaris, Jennifer Egan, and J. K.
Rowling have all found inspiration in
Vonnegut’s words. Jonathan Safran Foer
has described Vonnegut as “the kind of
writer who made people—young people
especially—want to write.” George
Saunders has declared Vonnegut to be
“the great, urgent, passionate American
writer of our century, who offers us .
. . a model of the kind of
compassionate thinking that might yet
save us from ourselves.” Fifty years
after its initial publication at the
height of the Vietnam War, Vonnegut's
portrayal of political disillusionment,
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PTSD, and postwar anxiety feels as
relevant, darkly humorous, and
profoundly affecting as ever, an
enduring beacon through our own era’s
uncertainties. “Poignant and hilarious,
threaded with compassion and, behind
everything, the cataract of a
thundering moral statement.”—The Boston
Globe
A Guide to Becoming a Nurse
Resources in Education
How College Divides Us
First Day to Final Grade
Letter Writing 101
How to Say the Right Thing Every Time
A Guide to What America's Top Schools
Can Do for You
This comprehensive handbook provides school
superintendents and principals with indispensable
information on community relations, parent
involvement and community collaboration. Learn
about programs used by other schools and school
districts to successfully confront the challenges
facing them; collaborations that help sustain
programs that individual schools or districts couldn't
support on their own; and techniques that encourage
support from parents and the community. Sample
forms and worksheets are included.
Writing an amazing college admission essay is easier
than you think! So you're a high school senior given
the task of writing a 650-word personal statement for
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your college application. Do you tell the story of your
life, or a story from your life? Do you choose a single
moment? If so, which one? The options seem endless.
Lucky for you, they're not. College counselor Ethan
Sawyer (aka The College Essay Guy) will show you
that there are only four (really, four!) types of college
admission essays. And all you have to do to figure out
which type is best for you is answer two simple
questions: 1. Have you experienced significant
challenges in your life? 2. Do you know what you
want to be or do in the future? With these questions
providing the building blocks for your essay, Sawyer
guides you through the rest of the process, from
choosing a structure to revising your essay, and
answers the big questions that have probably been
keeping you up at night: How do I brag in a way that
doesn't sound like bragging? and How do I make my
essay, like, deep? Packed with tips, tricks, exercises,
and sample essays from real students who got into
their dream schools, College Essay Essentials is the
only college essay guide to make this complicated
process logical, simple, and (dare we say it?) a little
bit fun.
In this innovative how-to guide, you'll get the best
explanation and ideas on how to write old school
letters. Among great examples and bonus chapters,
you'll find info on: - Writing letters (easier said than
done, but with our guidance, you'll know exactly
what to do) - Realizing all the awesome benefits of
writing old school letters - Where to find a penpal
(they're all around you ) - Who would be a best
penpal for you (you're allowed to be picky) - How to
write old school letters (the best part ) - What to
write (might seem a little intimidating at first, but we
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got your back) - How to stay in touch once you've
made first contact (just keep being your cool self and
follow these easy steps) - How to stay safe (keeping
your personal info safe is crucial in truly enjoying the
penpal experience) - What to do if your penpal has
stopped writing (it happens, but don't fret) - Famous
penpals in history (you'll be surprised at all the
people who enjoyed writing letters ) And not only
that. Bonus chapters include info on: - Postcards:
what are they and where to get your hands on some How to address postcards - What to write - What
NOT to write Of course, this is all rounded up nicely
with a full blown example on what a great letter to a
penpal should look like and also, what a properly
written postcard should look like. About the Expert
When not reading yet another book and drinking a
warm cup of coffee, Andrea Gencheva can be found
at her desk, writing a letter to a dear friend or family
member. Ever since she sent her first letter in
elementary school, she hasn't stopped writing. It's
been about 25 years now, and her drawers are
always full of pretty stationery, all sorts of postcards
and thousands of pens. With a MA in English
Literature, she always knew she'd end up writing...
something. Whether it's stories, novels or just letters,
she doesn't mind. She enjoys it all. And she hopes
that she managed to give a magical glimpse into the
world of writing old school letters to those who
needed it. HowExpert publishes quick 'how to' guides
on all topics from A to Z by everyday experts.
How can educators write powerful letters of
recommendation for students whose post-secondary
plans require them? This compilation of 52 sample
letters written by an experienced high school
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counselor is designed to jump start your thinking
process so your own feelings and words can emerge.
Learn how to turn your positive recommendations
into glowing and electric communications to help
your students gain acceptance to their desired
programs.
Getting Into Business School
High School Younger Scholar Awards
Graduate School Admissions Adviser
Suggestions to Medical Authors and A.M.A. Style
Book
The Chosen
Getting the Most From Nursing School: A Guide to
Becoming a Nurse
The Professor Is In

A scholarship guide geared to the special needs of graduate
students provides information on some three thousand grant
and scholarship opportunities, along with step-by-step
instructions on the financial application process and tips on
recommendation letters, essays, resumes, and more.
Original.
Seasoned classroom veterans, pre-tenured faculty, and
neophyte teaching assistants alike will find this book
invaluable. HHMI Professor Jo Handelsman and her
colleagues at the Wisconsin Program for Scientific Teaching
(WPST) have distilled key findings from education,
learning, and cognitive psychology and translated them into
six chapters of digestible research points and practical
classroom examples. The recommendations have been tried
and tested in the National Academies Summer Institute on
Undergraduate Education in Biology and through the
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WPST. Scientific Teaching is not a prescription for better
teaching. Rather, it encourages the reader to approach
teaching in a way that captures the spirit and rigor of
scientific research and to contribute to transforming how
students learn science.
Discusses the challenges of teaching undergraduates and
covers such subjects as leading discussions, creating lesson
plans, and grading.
Originally published in 1961 by the founder of Rodale Inc.,
The Synonym Finder continues to be a practical reference
tool for every home and office. This thesaurus contains
more than 1 million synonyms, arranged alphabetically,
with separate subdivisions for the different parts of speech
and meanings of the same word.
A Novel
The Muse Playbook for Navigating the Modern Workplace
What to Say, How to Say It. The Secrets of Getting Ahead.
Slaughterhouse-Five
MLA Handbook for Writers of Research Papers
A Step-by-Step Guide to Writing a Successful College
Admissions Essay
The Inequality Machine
Communicate effectively with all stakeholders through these
invaluable tips, including how-to's for dealing with disasters
and approaching sensitive topics such as sex, gangs, and
substance abuse.
The definitive career guide for grad students, adjuncts, postdocs and anyone else eager to get tenure or turn their Ph.D.
into their ideal job Each year tens of thousands of students
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will, after years of hard work and enormous amounts of
money, earn their Ph.D. And each year only a small
percentage of them will land a job that justifies and rewards
their investment. For every comfortably tenured professor or
well-paid former academic, there are countless underpaid
and overworked adjuncts, and many more who simply give
up in frustration. Those who do make it share an important
asset that separates them from the pack: they have a plan.
They understand exactly what they need to do to set
themselves up for success. They know what really moves the
needle in academic job searches, how to avoid the all-toocommon mistakes that sink so many of their peers, and how
to decide when to point their Ph.D. toward other, nonacademic options. Karen Kelsky has made it her mission to
help readers join the select few who get the most out of their
Ph.D. As a former tenured professor and department head
who oversaw numerous academic job searches, she knows
from experience exactly what gets an academic applicant a
job. And as the creator of the popular and widely respected
advice site The Professor is In, she has helped countless
Ph.D.’s turn themselves into stronger applicants and land
their dream careers. Now, for the first time ever, Karen has
poured all her best advice into a single handy guide that
addresses the most important issues facing any Ph.D.,
including: -When, where, and what to publish -Writing a
foolproof grant application -Cultivating references and
crafting the perfect CV -Acing the job talk and campus
interview -Avoiding the adjunct trap -Making the leap to
nonacademic work, when the time is right The Professor Is
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In addresses all of these issues, and many more.
"Originally published in hardcover in the United States by
Crown Business, New York, in 2017"--Title page verso.
Offers tips on writing an essay for admission to graduate
school, provides an explanation of the admissions process,
gives advice on securing letters of recommendation, and
features resources for locating scholarships.
Stairway to College Heaven
How to Get Your Child an Athletic Scholarship
10 Easy Steps for Reference Letters that Your Employees,
Colleagues, Students & Friends Will Appreciate
A novel
The Parent's Ultimate Guide to Recruiting
The New Rules of Work
Scouting
Our 3-panel (6-page) guide has a single
purpose: to help students improve their
SAT scores. A strong vocabulary is
absolutely necessary for the criticalreading, sentence-completion passagebased reading portions of the test, and
this guide will teach students the
general test-taking strategies for
critical reading, steps & tips for
answering sentence-completion items,
and tips for studying/memorizing
vocabulary words. It also includes an AZ list of 350 common, difficult SAT
vocabulary words, with definitions and
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example sentences. Divided into
sections that focus on the different
areas of the test/types of questions
asked, this guide offers clear, easy-tofollow tips and techniques sure to be
useful to all levels of students
preparing for this test so crucial to
their academic success. Easy-to-read
tables, vivid graphics and icons (timesaver, memory, SAT trap) to help avoid
common pitfalls and mistakes further
enhance the text.
NEW YORK TIMES BESTSELLER USA TODAY
BESTSELLER NATIONAL INDIE BESTSELLER
THE WASHINGTON POST BESTSELLER
Recommended by Entertainment Weekly,
Real Simple, NPR, Slate, and Oprah
Magazine #1 Library Reads Pick—October
2020 #1 Indie Next Pick—October 2020
BOOK OF THE YEAR (2020) FINALIST—Book
of The Month Club A “Best Of” Book
From: Oprah Mag * CNN * Amazon * Amazon
Editors * NPR * Goodreads * Bustle *
PopSugar * BuzzFeed * Barnes & Noble *
Kirkus Reviews * Lambda Literary *
Nerdette * The Nerd Daily * Polygon *
Library Reads * io9 * Smart Bitches
Trashy Books * LiteraryHub * Medium *
BookBub * The Mary Sue * Chicago
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Tribune * NY Daily News * SyFy Wire *
Powells.com * Bookish * Book Riot *
Library Reads Voter Favorite * In the
vein of The Time Traveler’s Wife and
Life After Life, The Invisible Life of
Addie LaRue is New York Times
bestselling author V. E. Schwab’s genredefying tour de force. A Life No One
Will Remember. A Story You Will Never
Forget. France, 1714: in a moment of
desperation, a young woman makes a
Faustian bargain to live forever—and is
cursed to be forgotten by everyone she
meets. Thus begins the extraordinary
life of Addie LaRue, and a dazzling
adventure that will play out across
centuries and continents, across
history and art, as a young woman
learns how far she will go to leave her
mark on the world. But everything
changes when, after nearly 300 years,
Addie stumbles across a young man in a
hidden bookstore and he remembers her
name. At the Publisher's request, this
title is being sold without Digital
Rights Management Software (DRM)
applied.
Replete with new information that helps
nurses to become first-rate clinical
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instructors Newly expanded and updated
with a wealth of practical information,
the third edition of this bestselling
Fast Facts guide offers pragmatic
advice on how to tailor teaching to
nurses in different clinical sites,
specialties, and student populations;
and addresses new requirements
regarding online learning and hospital
electronic documentation. Providing
concrete tools for anxiety and stress
reduction, the third edition also
focuses on the importance of self-care.
Following the instructor from day one
through an entire rotation, the book
helps readers to organize the clinical
experience, develop effective
relationships with staff at clinical
facilities, make clinical assignments,
plan orientation days, develop clinical
rotations, and understand relevant
legal issues. It covers key information
about policies and procedures, from
school to clinical site. Delivered in a
concise, quick-access, easy-to-read
format, the book helps both new and
experienced instructors to optimize the
learning experience for their students.
New to the Third Edition: Describes how
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to tailor teaching to various clinical
sites, specialties, and different
student populations Provides helpful
stress- and anxiety-reduction tools for
instructors and their students Covers
the requirements of online learning and
hospital electronic documentation
Highlights ways to retain clinical
faculty Key Features: Disseminates
practical information in concise, quickaccess "Fast Facts" style Useful for
both novice and experienced clinical
instructors Describes what every
clinical instructor needs to know about
policies and procedures, from school to
clinical site. Discusses documentation
and student evaluations, student
clinical conferences, and NCLEX
preparation Reviews legal issues,
including confidentiality and patient
privacy
Find Success in Nursing School! Getting
The Most From Nursing School presents a
roadmap to guide talented men and women
along their journey from considering
nursing as a profession to their first
position as a registered nurse. This
exceptional resource provides the
necessary guidance to ensure that
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students get the most from their
education and become excellent care
providers, policymakers, educators, and
researchers and achieve their goal of
improving the health and well-being of
others. Getting The Most From Nursing
School is written by a doctorally
prepared nurse, researcher, and
professor and can be distinguished by
its evidence-based information, its
anecdotes, and its empirically grounded
recommendations from nurses who have
decades of experience in both clinical
practice and as educators. Sample
chapters include: Why become a nurse?
Nursing school is tough...getting
through the classes Surviving and
succeeding in clinical Preparing for
success on the NCLEX
The Essential Guide To Turning Your
Ph.D. Into a Job
Techniques and Models for Successful
Collaboration
Strategies for Preparing for College
and Scholarships
College Essay Essentials
Graduate Admissions Essays
An Insider's Guide to Private
Elementary Schools in Los Angeles
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Fast Facts for the Clinical Nursing
Instructor, Third Edition
Colleges Worth Your Money: A Guide to What America's
Top Schools Can Do for You is an invaluable guide for
students making the crucial decision of where to attend
college when our thinking about higher education is
radically changing. At a time when costs are soaring and
competition for admission is higher than ever, the collegebound need to know how prospective schools will benefit
them both as students and after graduation. Colleges
Worth Your Money provides the most up-to-date,
accurate, and comprehensive information for gauging the
ROI of America’s top schools, including: In-depth
profiles of 175 of the top colleges and universities across
the U.S.; Over 75 key statistics about each school that
cover unique admissions-related data points such as
gender-specific acceptance rates, early decision acceptance
rates, and five-year admissions trends at each college. The
solid facts on career outcomes, including the school’s
connections with recruiters, the rate of employment postgraduation, where students land internships, the
companies most likely to hire students from a particular
school, and much more. Data and commentary on each
college’s merit and need-based aid awards, average
student debt, and starting salary outcomes. Top Colleges
for America’s Top Majors lists highlighting schools that
have the best programs in 40+ disciplines. Lists of the
“Top Feeder” undergraduate colleges into medical
school, law school, tech, journalism, Wall Street,
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engineering, and more.
Letters of recommendation are a part of every standard
school or job application. As an employer, professor,
colleague, peer, or friend, chances are that at one point or
another, you will be asked to put a person on paper and
every word counts. How to Write Successful Letters of
Recommendation is your one-stop source for painting the
perfect picture in just one short letter. You will learn
everything you need to know about writing the perfect
letter of recommendation that will get your friend,
colleague, or student accepted or hired. The most effective
letters of recommendation are accurate, succinct,
descriptive, and powerful, and include realistic evaluations
of performance and capability. With ideas about how to
start your letter and topics to include, this complete guide
will teach you how to do just that, as you construct the
perfect letter from start to finish. Outlined in ten easy
steps, this complete guide gives you the tools you need to
write reference letters that your employees, colleagues,
students, and friends will appreciate. This book is filled
with tips and tricks for personalizing the letter and making
your friend, student, employee, or coworker shine. With a
word bank of powerful phrases and descriptive words, you
ll have everything you need to make your letter stand out
at your fingertips. Sample letters of recommendation are
also included, along with explanations of why each one is
effective and tips for replicating these letters in just
minutes. You will learn about the different types of
recommendation letters, from employment to academic to
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volunteer, and how to direct your letter to the appropriate
audience. You ll even learn what to do if someone you
haven t worked with closely asks you to be a reference, or
how to deal with being asked for hundreds of
recommendations at once. This exhaustively researched
book will even teach you how to politely avoid writing
letters for those people you aren t quite comfortable
recommending. The Companion CD-ROM is filled with
templates, examples, word banks, and worksheets, so that
you can easily learn to verify experience, confirm
competence, build credibility, and bolster confidence with
just a simple letter. A recommendation is more than just a
letter; it s often make-or-break in a candidate s application
for school, volunteering, or employment. With the step-bystep instructions and writing guidelines in this book, you
will learn how to write introductions; opening statements;
the body, including a well-written, vivid assessment of
character and work ethic; and a strong conclusion. This
new book will also teach you how to appropriately sign
your letter, and will provide you with tips of re-reading
and editing it to make sure you gave an effective
recommendation. We spent hundreds of hours
interviewing high school teachers, college professors,
employers, and more who have nailed the art of
composing effective communications. With How to Write
Successful Letters of Recommendation, your employees,
colleagues, students, and friends will see you as their go-to
source to helping them succeed in their next big venture.
A much-needed "people skills" primer and master class in
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all facets of workplace communication Do you know how
to ask for help at work without sounding dumb? Do you
know how to get valuable and useful feedback from your
colleagues? Have you mastered your professional elevator
pitch so that every time you meet someone, they
remember and are impressed by you? If you answered
"no" to any of these questions, you need Great on the Job.
In 2008, Jodi Glickman launched Great on the Job, a
communications consulting firm whose distinguished
client list includes Harvard Business School, Wharton,
The Stern School of Business, Merrill Lynch, and
Citigroup. Now, Glickman's three-step training program
is available in book form for the first time. With case
studies, micro strategies, and example language, readers
will learn communication skills that can be practiced and
implemented immediately. In today's economy, it's not
typically the smartest, hardest working or most technically
savvy who succeed. Instead, the ability to communicate
well is often the most important precursor to success in the
workplace. So whether you're a star performer or a
struggling novice, Great on the Job will give you the
building blocks you need for every conversation you'll
have at work.
First published as The Years That Matter Most From bestselling author Paul Tough, an indelible and explosive
book on the glaring injustices of higher education,
including unfair admissions tests, entrenched racial
barriers, and crushing student debt. Now updated and
expanded for the pandemic era. When higher education
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works the way it’s supposed to, there is no better tool for
social mobility—for lifting young people out of
challenging circumstances and into the middle class and
beyond. In reality, though, American colleges and
universities have become the ultimate tool of social
immobility—a system that secures a comfortable future
for the children of the wealthy while throwing roadblocks
in the way of students from struggling families. Combining
vivid and powerful personal stories with deep,
authoritative reporting, Paul Tough explains how we got
into this mess and explores the innovative reforms that
might get us out. Tough examines the systemic racism
that pervades American higher education, shows exactly
how the SATs give an unfair advantage to wealthy
students, and guides readers from Ivy League seminar
rooms to the welding shop at a rural community college.
At every stop, he introduces us to young Americans
yearning for a better life—and praying that a college
education might help them get there. With a new preface
and afterword by the author exposing how the
coronavirus pandemic has shaken the higher education
system anew.
The Synonym Finder
Reducing Liability, Litigation, and Other Potential Legal
Tangles
The Authoritative Guide and Toolkit for the Advanced
Medical- Surgical Nursing Clinical Instructor
Moving from Ordinary to Extraordinary
How to Write Unique, Original, and Interesting Old
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School Snail Mail Letters to Lovers, Friends, Family,
Penpals, and People All Over the World From A to Z
Great on the Job
The Principal's Quick-Reference Guide to School Law
Selection, admissions, financial aid.
Covering every aspect of the law school admission
process, veteran admissions consultant Jeremy
Shinewald provides time-tested advice and concrete
direction for serious law school applicants.
Addressing ways to enhance personal statements,
resumes, recommendations, addenda, interviews
and more, Jeremy takes applicants through
exercises to ensure that they create a
comprehensive application that will enable them to
standout. Filled with examples and insight, The
Complete Guide to Law School Admissions is sure
to become the go-to guide for law school applicants
everywhere.
This is the first comprehensive resource for clinical
medical-surgical nursing instructors responsible for
guiding students through their entire clinical rotation.
Filling a huge gap in resources for instructors
required to teach the medical-surgical nursing
course, it contains everything the new or adjunct
instructor needs to teach expertly and confidently.
The guide features a week-by-week instructional
plan for the clinical rotation and includes all materials
necessary to effectively perform administrative
leadership and supervision, assess students’
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knowledge and learning styles, maximize the
learning process, simplify evaluation, and help
ensure a smooth transition to clinical practice. The
guide will serve as a welcome companion to both
experienced and novice medical-nursing instructors
with its week-by-week instruction guide that
encompasses organizational teaching templates,
teaching and learning resources, and evaluation
materials. These include everything from the Adjunct
Faculty Contract to the Course Syllabus to a
Comprehensive Skills Checklist. Key clinical
instruction materials, including PowerPoints and
simulation scenarios are provided for each body
system. Additionally the book contains quizzes with
answers, discussion questions, and interactive
student activities and exercises. Key Features:
Comprises the first complete resource for
successfully guiding students through their clinical
rotations from start to finish Helps to allay the “fear
factor” for new and adjunct clinical nursing
instructors Provides a week-by-week instructional
guide that includes organizational teaching
templates, teaching and learning resources, and
evaluation aids Includes numerous forms and
templates to facilitate administrative responsibilities,
student assessment, and student evaluation Key
clinical information is organized by body system and
includes multiple interactive teaching tools
Beyond the Brochure: An Insider's Guide to Private
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Elementary Schools in Los Angeles is Christina
Simon, Anne Simon, and Porcha Dodson's gift to
every parent looking for the truth about private (and
independent) elementary schools, admission
policies, and what it really takes to get a child
accepted. Using their step-by-step guide through the
labyrinthine admissions process― applications,
testing, parent and child interviews, recommendation
letters, applying for a child with special needs, even
stress reduction―every parent will enter the process
knowledgeable, confident, and ready to navigate
what could otherwise be a complicated and
frustrating system. From selecting the right school to
writing your child's application, from keeping your
cool during the process to understanding financial
aid applications, these three authors have pooled
their years of extensive experience to deliver the
ultimate insider's guide.
The Hidden History of Admission and Exclusion at
Harvard, Yale, and Princeton
How to Write the Perfect Personal Statement
Beyond the Brochure
Write Powerful Essays for Law, Business, Medical,
Or Graduate School Application
How to Write Powerful Letters of Recommendation
100 Proven Admissions Strategies to Get You
Accepted at the MBA Program of Your Choice (3rd
Edition)
The Ultimate Guide to Grad School Scholarships
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